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ARTICLE I 
PARTIES TO THE AGREEMENT 
The parties to this Agreement are United Public Service Employees Union hereinafter 
referred to as the Union, and the Board of Cooperative Educational Services of the Sole 
Supervisory District of Oneida, Herkimer and Madison Counties, hereinafter referred to 
as the Employer. 
ARTICLE I1 
BARGAINING UNIT DEFINITION 
A. Included: All employees that work twenty (20) hours or more per week in the 
following titles: Account Clerk-Typist, Account Clerk, Audio Visual 
Aide, Audio Visual Repair Technician, Building Maintenance Worker, 
Cleaner, Clerk, Clerk Typist, Motor Vehicle Operator, Data Processing 
Control Clerk, Laborer, Micro Film Operator, Micro ComputerIAV Repair 
Tech, Network Administrator I and 11, Offset Duplicating Machine 
Operator, Printing Aide, Printing Assistant, Public Relations Assistant, 
Science Center Aide, Senior Grounds Worker, Senior Printing Aide, 
Senior Offset Printing Machine Operator, Senior Typist, Senior Account 
Clerk, Storekeeper, Typist, Word Processing Equipment Operator, 
Custodian-Bus Driver, Information Processing Specialist, Library Aide, 
Career Exploration Specialist, Computer Specialist. 
Excluded: All other employees, including, but not limited to: Temporary, seasonal 
and casual employees, all employees who work less than twenty (20) 
hours per week, Confidential Secretary to the Superintendent, Confidential 
Secretary to the Assistant Superintendent for Administrative Services, 
Confidential Secretary to the Assistant Superintendent for Instruction, 
Confidential Secretary to the Supervisor/Director of PersonneVHuman 
Resources, Senior Account Clerk/Treasurer, Senior TypistlCertification 
Liaison, Human Resources Clerk, and Senior Account Clerk/Budget- 
COSERS. 
B. The parties may, upon mutual agreement, amend (A.) above to include additional 
positions. 
C. Less than full-time employees shall receive prorated leave benefits based on their full- 
time equivalent (FTE) status. 
ARTICLE I11 
NO STRIKE AFFIRMATION 
Neither the Union nor any officers, agents or employees of the Union assert the right to strike or 
will instigate, promote, sponsor, engage in or condone any strike, slowdown, concerted stoppage 
of work, or any other intentional interruption or disruption of the operations of the Employer. 
ARTICLE IV 
SAVINGS AND SEPARABILITY CLAUSE 
In the event that any provision(s) of this Agreement are held or constituted to be void, or as . 
being in contravention of any law, the remainder of the Agreement shall remain in full force and 
effect. 
ARTICLE V 
MANAGEMENT'S RIGHTS 
The right to hire, promote, discharge, layoff or discipline employees is the sole right of the 
Employer. In addition, the Employer reserves the sole and exclusive right to deploy the work 
force, prepare and enforce work rules, determine the size and composition of the work force and 
retains all other rights and prerogatives of management that are not in violation of the specific 
language of this agreement. 
ARTICLE VI 
UNION RIGHTS 
A. 1. The Union shall notify the Employer in writing of its authorized Business 
Representative. This representative and the Chief Unit Officer, or another 
designated employee representative of the Union in the event of hisher absence, 
shall have access to unit employees for the purpose of administering this 
agreement, adjusting grievances and attending meetings scheduled with BOCES' 
officials, provided there is no inordinate interruption of the work schedules. 
Union Rights (Cont'd) 
2. All such visitations shall be upon reasonable notice to, and approval of, the 
District Superintendent or hislher designee. Such approval shall not be 
unreasonably denied. 
B. Upon request, the Employer shall, no more than twice annually, provide the Chief Unit 
Officer with a list of all bargaining unit employees, including name, job title and work 
location. 
C. The Employer agrees to allow the Union use of bulletin board space, available in the 
departments, for the posting of oficial notices of the Union which are appropriate to the 
workplace and acceptable to the Employer. '&e posting of such materials shall not be 
unreasonably denied. 
ARTICLE MI 
PAYROLL DEDUCTIONS 
A. Dues 
1. During the life of this Agreement, the Employer agrees to deduct from the wages 
of each employee the appropriate Union dues in accordance with the express 
terms of a signed, voluntary authorization by the employee to do so. 
2. The Union shall notify the Employer in writing of the amount of the payroll 
deduction to be checked off pursuant to this Article. The Union shall indemnify - 
and save the Employer and its officials, representatives and agents harmless 
against any and all claims, suits or other liability that might arise out of action 
taken or not taken by the Employer for the purpose of complying with the 
provisions of this Article. 
3. Dues shall be remitted monthly to the: 
United Public Service Employees Union 
3555 Veterans Highway, Suite H 
Ronkonkoma, NY 1 1779 
B. Other Deductions 
1. The Employer will provide electronic deposit of unit members' paychecks at a 
bank to be designated by the employee. 
2. IRS Section 125 Plan, as long as allowed by law. 
Payroll Deductions (Cont7d) 
3. Any and all other payroll deductions allowed by the Employer. In the event that 
New York State does not renew the legislation mandating Agency Fee for school 
districts, the Employer recognizes its obligation under the Taylor Law to 
negotiate regarding this subject. 
ARTICLE v n I  
LABOR-MANAGEMENT COMMITTEE 
The Employer and Union agree to establish a joint Labor-Management Committee for the 
purpose of discussing employer-employee relations. The Committee shall consist of a 
maximum of three (3) people selected by the Employer and three (3) selected by the 
Union. 
Meetings of the Committee shall be held twice per year, as agreed by the parties. At least 
one (1) week prior to the Labor-Management Committee meeting the parties shall 
exchange an agenda of items for discussion. 
Meetings may be held more than twice per year, upon the written, mutual agreement of 
the parties. 
ARTICLE IX 
GRIEVANCE PROCEDURE 
A. Definitions: 
1. A grievance shall be defined as any claimed violation of an express provision of 
this Agreement. All grievances must be in writing and signed by the grievant; or 
in grievances affecting more than one (1) employee, the Union. A grievance 
shall contain a statement of the specific nature of the grievance, the provision of 
the contract alleged to be violated and the pertinent facts. 
2. A grievant shall be defined as any employee covered by this Agreement. A 
grievant shall be entitled to have a representative present at any meetings held 
during this procedure. 
3. Days shall mean all days other than Saturdays, Sundays and legal holidays. 
Grievance Procedures (Cont 'd) 
B. Time Limits: 
1. No written grievance will be entertained unless forwarded to the first available 
step within the timeframe identified below. 
2. Time limits for the presentation and resolution of grievances may be extended by 
mutual agreement of the parties. 
3. If the grievant does not appeal to the next available step of the procedure, the 
grievance will be considered withdrawn. 
4. If a decision is not rendered within the time limits, the grievant may proceed to 
the next step. 
C. Procedures: 
1. Informal Stage 
Any employee who claims to have a grievance is encouraged to orally present 
hislher grievance to hislher supervisor as soon as possible after the occurrence of 
the event giving rise to the grievance, so that, if possible, the grievance can be 
resolved on an informal basis. 
The grievance shall be presented in writing to the employee's immediate 
supervisor not'more than fifteen (15) calendar days after the date on which the 
alleged grievance occurred. The immediate supervisor shall confer with the 
grievant within ten (10) calendar days of the written grievance a id  shall reply in , 
writing to the grievant within ten (10) calendar days of the conference. 
In the event that the Step 1 decision is unsatisfactory to the grievant, a 
written appeal may be presented to the applicable Program 
DirectorIAssistant Superintendent not more than ten (1 0) calendar days 
after receipt of the Step 1 reply. The Program DirectorIAssistant 
Superintendent shall confer with the grievant within ten (1 0) calendar 
days of receipt of the written grievance and render a decision to the 
grievant within ten (1 0) calendar days of the conference. 
Grievance Procedures (Cont'd) 
4. Step 3 
In the event that the Step 2 decision is unsatisfactory to the grievant, a 
written appeal may be presented to the District Superintendent not more 
than ten (10) calendar days after receipt of the Step 2 decision. 
The District Superintendent shall confer with the grievant within twenty 
(20) calendar days of receipt of the written grievance and render a 
decision to the grievant within twenty (20) days of the conference. 
The decision of the District Superintendent may be subject to further 
proceedings in a court or agency of jurisdiction. 
ARTICLE X 
PERSONNEL FILE 
A. The Employer shall maintain a single personnel file on each employee. 
B. All unit employees shall have the right to review and obtain a copy of materials in their 
personnel folders, except for pre-employment materials. Requests by employees to 
review their personnel file will not be unreasonably denied. 
C. Employees shall have the right to submit a rebuttal of reasonable length to any material 
placed in their personnel folders. Such response shall be placed in the file, along with the 
material being responded to. 
D. Employees will receive a copy of any material placed in their file which is derogatory in 
nature. 
ARTICLE XI 
POSTING OF VACANCIES 
A. Vacancies in unit positions shall be posted on the appropriate bulletin boards for a period 
of not less than ten (10) days. The Employer maintains the right to fill such vacant 
positions during the period of posting and prior to filling such vacancy. 
Posting of Vacancies (Cont'd) 
B. Any bargaining unit employee may submit a notice of interest in any posted position. 
Such notices shall be submitted in writing to the Supervisor of Human Resources. 
C. Appointments in the competitive class shall be governed by Civil Service Law. 
ARTICLE XI1 
WORKING HOURS 
A. The normal workweek for all unit employees will be determined by classification (job 
title.) Such established workweek shall not be construed as a guarantee of hours of work. 
B. At time of hire, each employee will be notified of hisher work schedule by hisher 
immediate supervisor or the Human Resources Office. 
C. The Employer will meet and confer with the Union prior to implementing a change in the 
starting/ending time of the work day, except in the event of emergency/unusual 
circumstances. The Employer will notify the Union annually of its decision to offer or 
not offer flexible summer work hours. 
ARTICLE XIPI 
OVERTIME 
A. Employees shall receive overtime compensation at the rate of time-and-one-half (1 X) for 
all hours worked in excess of forty (40) hours per week. 
B. Holidays and vacation leave shall be considered as time worked for the calculation of 
overtime. 
ARTICLE XTV 
TEMPORARY ASSIGNMENTS 
A. If a n  employee is temporarily assigned to perform the duties of a position allocated to a 
lower rate of pay than the employee's regular position, there shall be no reduction in pay. 
Temporary Assignments (Cont 'd) 
B. If an employee is temporarily assigned to perform the duties of a position allocated to a 
higher rate of pay than the employee's regular position in the absence of another. 
individual for a period of fifteen (1 5) consecutive work days or more, then the employee 
shall be paid at a rate that is two (2) steps higher on their current salary schedule or five 
percent (5%), whichever is greater, commencing on the 1 1 th work day of such 
assignment. 
ARTICLE XV 
CALL-IN PAY 
Call-in is defined as an official assignment of work which does not immediately precede or 
follow an employee's regularly scheduled working hours. Any bargaining unit employee 
assigned such call-in shall receive a minimum of two (2) hours work of pay at hisher regular 
rate. The Employer reserves the right to assign an employee duties for the entirety of the two (2) 
hour call-in period. 
ARTICLE XVI 
PAY PERIOD 
Employees shall be paid bi-weekly on Friday. 
ARTICLE 
MILEAGE REIMBURSEMENT 
Employees shall be reimbursed at the following rate for approved mileage they incur while 
utilizing their personal vehicles in the performance of work duties. The mileage rates will be the 
IRS business mileage rate in effect on July 1" of each fiscal year. The mileage rate will be 
adjusted once annually, on July 1" of each fiscal year, to reflect the current IRS rate. 
ARTICLE XVIII 
UNIFORMS 
A. Employees who are provided with uniforms by the Employer shall continue to receive 
same. 
B. The Employer shall continue to hrnish employees with required eye and hearing 
protection. 
ARTICLE XIX 
ATTENDANCE AT STAFF DEVELOPMENT PROGRAMS 
A. Specific programs/courses to meet organizational needs may be designed by the 
Employer for its employees, or employees may electhe scheduled to attend special 
programs/courses which provide specific training and/or experiences related to BOCES 
services and administrative activities. 
Selection of candidates for these programs/courses will be determined by administrative 
staff members responsible for unit hnctions and will require the ultimate advance 
approval of the District Superintendent. 
The cost/tuition of the programs will be paid by the Employer. 
B. Employees attending conferences/workshops shall be reimbursed for meals related to 
attendance at such programs. Reimbursement will not be made unless receipts are 
received; and is subject to the maximums identified in BOCES policy #228 1 and 
guideline #7.4 1. 
ARTICLE XX 
ADULT EDUCATION 
A. A bargaining unit employee may audit a Center for Community and Economic 
Development class free of charge provided that the option to audit a course is approved 
by the Center and that the class is not already hl ly  enrolled as determined by the 
Employer or Center. Certain courses are not permitted by the Center to be audited. 
However, said employee is subject to bumping by a late enrolled, paying student through 
the first week of instruction. 
Adult Education (Cont'd) 
B. Employees are responsible for all costs (other than tuition if provided under Section A) 
associated with auditing the course, including travel, books and supplies. 
ARTICLE XXI 
COMPENSATION 
A. Salaries: 
All individuals employed on a twelve-month basis whose employment starts after 
January 15' will not be entitled to advance to the next step of the salary/wage 
schedule beginning with the new fiscal year staring July 1' immediately 
following employment. They will remain on the same step as when hired on the 
new salary/wage schedule. Those individuak being promoted from one salary 
guide to another during the year are eligibIe for increment on July 1" of the next 
fiscal year, providing they have been with the BOCES prior to January 1 5 ~  of that 
year. 
a. Effective July 1,2004, increase the salary of each employee by 4% 
inclusive of increment. 
b. Effective July 1,2005, increase the salary of each employee by 3.8% 
inclusive of increment (see longevity increase, below). 
c. Effective JuIy 1,2006, increase the salary of each employee by 3.8% 
inclusive of increment (see longevity increase, below). 
d. Effective July 1,2007, increase the salary of each employee by 4% 
inclusive of increment. 
The Employer reserves the right to improve targeted salaries by the addition of 
monies to the salary schedule. The Union shall participate in the selection and 
allocation of the targeted salaries. 
2. Shift Differential 
Full-time employees who are assigned to hours within the third shift designated 
by the BOCES shall receive an hourly shift differential of 25 cents per hour. 
Compensation (Cont'd) 
B. Longevity 
In recognition of their years of service, employees shall receive the following in addition 
to their base salary after the completion of the following years of employment within the 
bargaining unit. 
I EFFECTIVE 2004-05 1 2005-06 1 2006-07 1 2007-08 
1 20-24 Consecutive Years $550 1 $800 I $1 .OOO 1 $1,000 I 
10-14 Consecutive Years $350 
15-19 Consecutive Years $450 
Once received, such addition to salary (e.g. $350) shall continue until the individual is 
eligible for the next (higher) longevity amount (e.g. $450). 
$400 
$600 
25-29 Consecutive Years $650 
30+ Consecutive Years $750 
The amounts listed above are non-cumulative (e.g. an employee after 30 consecutive 
years earns $750 total longevity.) 
Such payment shall be paid on July and January of each year following the employee's 
anniversary date, retroactive to the employee's anniversary date. 
$500 
$750 
$1,000 
$1,200 
$500 
$750 
$1,250 
$1,500 
$1,250 
$1,500 
ARTICLE XXPI 
INSURANCES 
A. 1. For employees on the payroll on April 4,2001, the Employer shall contribute 
ninety-five percent (95%) of premium for individual coverage and eighty-nine 
(89%) of premium for dependents for health coverage. The employee 
contribution shall be five percent (5%) and eleven percent (1 I%), respectively. 
For employees hired after April 4,2001), the Employer shall contribute ninety 
percent (90%) of premium for individual coverage and eighty-five (85%) for 
dependents for health coverage. The employee contribution shall be ten percent 
(1 0%) and fifteen percent (1 5%) respectively. 
2. The Employer reserves the right to change or provide alternate insurance camers 
andlor plans or to self-insure as it deems appropriate for any aspect of insurance 
referred to in this Article, as long as the new coveragelbenefits are equal to or 
greater than the current level of coveragelbenefits. 
3. The Employer also reserves the right to institute cost-containment measures 
related to insurance coverage as long as the coveragelbenefits remain 
equal to or greater than the current level of coveragelbenefits. Such measures 
might include: mandatory second opinions, pre-admission and continuing 
admission review and preferred provider provisions. 
4. Effective July 1,2006, change the prescription drug co-payment amount to 
, $3/generic drugs, $Slbrandname drugs and $2/mail order drugs. 
The Employer will contribute 100% of the premium for individual employee insurance 
and 75% of the premium for dependents for a dental plan through the Oneida-Herkimer- 
Madison Health Insurance Trust. 
The Employer will provide $5,000 term life insurance coverage for each unit employee. 
The Employer will continue to contribute 75% of individual premiums and 45% of the 
premium for dependents for unit employees who retire, provided that the employee was 
covered continuously during the last five years of employment. 
For employees hired after April 4,200 1, the Employer will contribute seventy-five 
percent (75%) of individual premiums and forty-five percent (45%) of the premium for 
dependents for unit employees who retire, provided that the employee was covered 
continuously during the last ten (1 0) years of employment. 
The employer shall continue to reimburse all active and retired employees for Medicare 
Part B premiums. 
ARTICLE XXIII 
ABSENCES 
A. Absences 
1. No employee will be absent fiom hisher place of work without notifying hisher 
immediate supervisor. Absence from work without such notification is 
justification for disciplinary action. 
2. Paid leave time may be utilized in the following increments: 
Sick and Personal Leave - 1 hour, 1/2 day or 1 day increments. 
Vacation Leave - 1/2 day or 1 day increments. 
B. Sick Leave 
1. Full-time twelve-month employees shall be entitled to fourteen (14) days of leave 
per year. Sick leave shall accumulate without limit. Newly employed members 
shall have their sick leave prorated for the first year if they do not begin their 
employment on July 1. Proration shall be at the rate of 1 and 1/6 days per month. 
Therefore, should an employee be appointed for a period of less than twelve 
months, the appropriate prorated deductions will be made. 
2. The full amount of sick leave which will be earned for the year of employment 
shall be made available to the employee on the first day of employment. 
3. Absences for sick leave shall be limited to personal illness. 
C. Personal Leave 
1. Personal leave is leave with pay for personal business, including, but not limited 
to, legal, financial or emergency situations which must be dealt with during 
normal working hours. Personal days may be taken on less than a full-day basis, 
e.g., by the hour. 
2. All full-time classified employees shall be allowed up to three (3) days each year 
for personal leave. 
3. Personal leave days will not be cumulative except that up to three (3) personal 
leave days which are unused at the end of the fiscal year will be credited toward 
the employee's accumulated sick leave days at the beginning of the next fiscal 
year. 
Absences (Cont'd) 
4. Requests for personal leave days will be made to the District Superintendent or 
hisher appointed representative, at least three (3) working days in advance of the 
scheduled absence, on forms provided for this purpose. One of the three days 
may be taken without reason being given but is subject to the same three-day 
advance notice requirement. It is realized that emergency situations do arise 
which do not allow for such advance notice; in such cases, personal leave may be 
granted after the fact. 
5. Personal leave days are not to be used on Mondays or Fridays by 
employees who wish to extend their weekend; personal leave days are not 
for use immediately prior to, or immediately following, a holiday. 
D. Familv Leave 
1. All full-time employees shall be allowed up to five (5) days or the equivalent each 
year for family leave full-time. Employees hired after April 4, 2001 shall be 
allowed up to three (3) days or the equivalent each year for family leave. 
2. Family leave will not be cumulative except that family leave days which are 
unused at the end of the school year will be credited towards the unit employee's 
accumulated sick leave days at the beginning of the next year, up to a maximum 
of two (2) such unused days. 
3. Family leave may be used for family illness or death. 
a. Family shall include mother, father, brother, sister, spouse, 
children and grandparents. 
b. Family does not exclude in-laws or others. Personal circumstances shall 
warrant family leave for those not covered above. 
4. If all family leave days are used in any one (I) year, an additional number of days 
may be used for family illness or death to be charged against sick leave, if 
approved by the District Superintendent. 
E. Child Care Leave 
1. A child care leave of absence may begin at any time within one calendar year 
following the date of birth or adoption of a pre-school age child. A thirty (30) 
day written notice is required. 
2. An employee granted child care leave shall be eligible for sick leave pay within 
her accumulated sick leave for the work days that she is unable to work due to her 
Absences (Cont'd) 
physical disability. The employee's attending physician must certify that her 
physical disability prevents her from working. Sick leave will be based upon that 
period of time as certified by said physician. Should the Supreme Court rule that 
sick leave payments during this leave are not required, the reference to same 
should be deleted. 
3. Up to two (2) years will be granted as unpaid leave of absence. 
4. An employee may return prior to the end of the unpaid leave of absence provided 
that the Employer has received forty-five (45) days' written notification of a 
desire to return. 
5. An employee will not be given salary schedule credit for the period of time that 
the employee is on leave. 
F. On The Job Iniury 
1. If Worker's Compensation is paid, accumulated sick leave may be utilized on a 
prorated basis, so that the employee will receive full salary resulting from the 
combination of the compensation payment plus the prorated sick days. This will 
be accomplished by deducting sick leave for each day of verified absence. 
Upon reimbursement of Worker's Compensation monies to the Employer, the 
employee's individual sick leave account will be credited the appropriate prorata 
sick leave. 
2. The Employer reserves the right to demand and have the employee produce a 
written statement from his or her attending physician that the illness/injury was of 
such a nature as to cause the patient to lose time from work. 
G .  Sick Leave Bank 
The purpose of the Sick Leave Bank is to provide additional sick leave. It is not intended 
to cover short term absences. 
1. All full-time staff members will contribute one (1) accumulated sick leave day to 
the bank. The Employer will contribute the number of days required to 
match the total contribution of the staff 
2. Any staff member who has exhausted hisher accumulated sick leave and who is 
unable to return to work may be eligible for use of additional days from the Sick 
Leave Bank under the following conditions: 
Absences (Cont'd) 
a. Five (5) days of absence must occur following the exhaustion of 
accumulated sick leave before the staff member shall be eligible to 
draw upon days fiom the Bank. 
b. An application must be made in writing to the District 
Superintendent for use of days fiom the Bank and such application 
must be accompanied by a doctor's statement certiqing the nature 
of the illness or injury and the estimated time the employee will be 
unable to work. The application must be received by the District 
Superintendent prior to the granting of any days fiom the Bank. 
c. If a staff member is granted use of days fiom the Bank, helshe 
must submit a bi-weekly doctor's statement to the District 
Superintendent indicting that the disability is continuing and that 
treatment is being provided. This requirement may be waived by 
the District Superintendent. 
d. Disabilities excluded fiom application for Bank use are: 
Disabilities covered by Worker's Compensation. 
e. Any days granted fiom the Bank shall in no event exceed forty 
(40) days per illness or injury per person per year. 
3. The Bank will be replenished when it is reduced to zero (0) days by equal 
contribution by both the employees and Employer, but no more than once 
annually. 
4. If a question arises as to whether or not the person is able to return to work, the 
District Superintendent may consult a physician employed by the Employer 
whose decision will be final. This decision cannot be challenged. 
H. Jury Dutv 
Time off with pay will be granted to employees required to serve on jury duty. Per diem 
jury duty pay is turned over to the Employer. The time served on jury duty is not 
chargeable to any leave. 
I. Holiday Schedule 
An annual holiday schedule beginning July 1 and ending June 30 will be posted. 
Six (6)  days shall be fixed as listed below; and seven (7) days are scheduled annually by 
the District Superintendent or hisher designee and such schedule shall be made available 
Absences (Cont'd) 
to employees by July 1 of each year. The schedule of fixed holidays shall be as 
follows: 
Independence Day 
Labor Day 
Thanksgiving Day 
Christmas Day 
New Year's Day 
Memorial Day 
Holiday Schedule 
If a holiday falls on a Saturday, it will be observed on Friday. If a holiday falls on 
Sunday, it will be observed on Monday. In the event that an employee's work schedule 
should include a weekend, the regular holiday shall be the day observed (paid). 
Vacation 
1. Vacation for classified personnel will be earned on a prorated monthly basis 
which will begin fiom the date of employment. All vacation must be earned prior 
to request for use. Schedules are established from July 1 through June 30. 
2. Proration Schedule: 
Twelve-month. full-time classified employees: 
516 day per month through five (5) years of service, maximum ten days 
per year 
1 and 114 days per month six (6) through ten (1 0) years of service, 
maximum of fifteen days per year 
1 and 114 days per month plus one (1) day in eleventh (1 1 th) year of 
service, maximum of sixteen days per year 
1 and 1/4 days per month plus two (2) days in twelfth ( 1 2 ~ ~ )  year of 
service, maximum of seventeen days'per year 
1 and 1/4 days per month plus three (3) days in thirteenth (13") year of 
service, maximum of eighteen days per year 
1 and 114 days per month plus four (4) days in fourteenth (14") year of 
service, maximum of nineteen days per year 
1 and 114 days per month plus five (5) days in the fifteenth (15") year and 
following years of service, maximum of twenty days per year 
Absences (Cont'd) 
3. Vacation days may not be accrued beyond the maximum number for a given year 
of service except with written advance approval of the District Superintendent 
based on special or unusual situations. The maximum accumulation which will 
be paid at the time of termination for twelve-month full-time employees is the 
total number of days credited in any one year in accordance with the proration 
schedule. Employees who are unable to or choose not to utilize the days of 
earned vacation may redirect up to one-half of the maximum number of days 
accrued into the area of sick leave. 
4. Employees terminating service with less than six months of service will not be 
eligible for any vacation earned or used. While vacation days may be granted 
prior to the completion of the six months of service, final salary computation in 
such cases will be appropriately readjusted. 
5.  Individual staff members are expected to submit their vacation plans to the 
appropriate supervisor at least two weeks prior to the dates of their planned use of 
accumulated vacation time. 
6. While arrangement for vacation time is generally a matter of individual choice, it 
may be subject to adjustment when it interferes with the orderly operation of the 
Employer. The decision of the appropriateness for the time for vacation use will 
be made by the appropriate supervisor with the approval of the District 
Superintendent. 
K. Leave of Absence Without Pav 
1. A bargaining unit employee may request, in writing to the District 
Superintendent, a leave of absence without pay for a period of up to one (1) year. 
Such requests shall be subject to the discretion of the District Superintendent and 
may be granted upon hisher recommendation. Such approval or disapproval 
shall not be subject to the established grievance procedure. 
2. If granted such leave, the employee must 1) keep the District office informed of 
hidher current address while on leave and 2).provide the Employer with a 
minimum of three (3) weeks written advance notice of hisher intent to return to 
employ. If no notice is received by the District office within this time limit, the 
employee may be considered to have resigned the position and the Employer may 
then proceed to vacate the position pursuant to law. 
3. Upon return from an approved unpaid leave of absence an employee will be 
returned to the same or similar assignment, unless such position has been 
abolished. 
ARTICLE XXIV 
TERMINAL PAY FOR UNUSED SICK DAYS 
Any bargaining unit member who retires under the NYSERS and who submits an irrevocable 
letter of retirement to the District Superintendent will be granted terminal pay at the rate of forty 
dollars ($40.00) per day for the first 200 days of accumulated sick leave and twenty dollars 
($20.00) per day for each day over 200, for the number of sick leave days the employee has 
accumulated (prorated for the year of retirement) up to the date of retirement. 
Such retirement resignation must be made in writing to the District Superintendent at least 
seventy-five (75) calendar days prior to the date of retirement (This notice requirement may be 
waived by the District Superintendent.) 
Terminal leave payment shall be paid in a lump sum in the employee's final paycheck. 
ARTICLE XXV 
RETIREMENT 
The Employer shall participate in the New York State and Local Employees' Retirement 
System. For employees in Tiers 1 and 2 of the retirement system, the Employer shall 
continue to participate in the plan described in Section 754 of the Retirement and Social 
Security Law. 
The Employer shall ccfntinue to participate in Section 41-j of the New York State 
Retirement and Social Security Law for all eligible employees covered by this agreement, 
where no cash payment for unused sick days is made to such employee pursuant to 
Article XXN. 
ARTICLE XXVI 
LEGISLATIVE ACTION 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREFOR, SHALL NOT BECOME EFFECTIVE UNTIL THE 
APPROPRIATE LEGISLATIVE BODY HAS G I W N  APPROVAL. 
ARTICLE XXVII 
DURATION 
A. This Agreement shall continue in full force and effect for the period of July 1, 2004 to 
June 30,2008. 
B. This Agreement shall constitute the full and complete commitment between both parties 
and may be altered, changed, added to or deleted from only through the voluntary, mutual 
consent of the parties by written and signed amendment. 
FOR UNITED PUBLIC SERVICE -. 
EMPLOYEES UNION: /
Linda Kirnan, Reprgsentative 
NEGOTIATING COMMITTEE: 
/d f iprn,&&~ 
~ y h e t t e  Van Benschoten 
FOR THE BOARD OF COOPERATIVE 
EDUChTIONAL SERVICES: 
ry 
7 - 
~ y w a r d  Mettelman, District Superintendent 
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APPENDIX A 
ONEmA-HERKIMER-MADISON BOCES 
2004-2005 SALARY GUIDES 
STEPS 
INCLUDED TITLES 
Senior Account C l e k  Senior Twin  
Account Clerk. ~ c c o i n t  clerk-Typist, Clerk, Information Processing Specialist, Microfilm Operator, Word Processing Equipment Operator 
Clerk-Typist, Clerk. Data Processing Control Clerk, Microfilm Operator. Typist, Word Processing Equipment Operator 
Audio Visual Aide. Clerk, Science Center Aide. Storekeeper 
Cleaner 
Printing Aide, Graphic Aide 
Offset Duplicating Machine Operator & Printing Assistant 
Sr. Offset Printing Machine Operator 
Sr. Printing Aide 
Motor Vehicle Operator 
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APPENDIX C 
ONEmA-HERKIMER-MADISON BOCES 
2006-2007 SALARY GUIDES 
GROUP 
STEPS 
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 
INCLUDED TITLES 
Senior Account Clerk. Senior Typist 
Account Clerk. Account Clerk-Typist, Clerk, Information Processing Specialist. Microfilm Operator, Word Processing Equipment Operator 
Clerk-Typist. Clerk, Data Processing Control Clerk, Microfilm Operator, Typist. Word Processing Equipment Operator 
Audio Visual Aide, Clerk, Science Center Aide, Storekeeper 
Cleaner 
Printing Aide. Graphic Aide 
Offset Duplicating Machine Operator & Printing Assistant 
Sr. Offset Printing Machine Operator 
Sr. Printing Aide 
Motor Vehicle Operator 
APPENDIX D 
ONEIDA-HERKIMER-MADISON BOCES 
2007-2008 SALARY GUIDES 
Group 
GROUP 
STEPS 
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 
INCLUDED TITLES 
Senior Account Clerk, Senior Typist 
Account Clerk, Account Clerk-Typist, Clerk, Information Processing Specialist, Mimufilm Operator, Word Processing Equipment Operator 
Clerk-Typist, Clerk, Data Processing Control Clerk, Microfilm Operator, Typist, Word Processing Equipment Operator 
Audio Visual Aide, Clerk, Science Center Aide, Storekeeper 
Cleaner 
Printing Aide. Graphic Aide 
Offset Duplicating Machine Operator & Printing Assistant 
Sr. Offset Printing Machine Operator 
Sr. Printing Aide 
Motor Vehicle Operator 
